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[TOJIOXKEHUE
00 00paboTKe U 3aINUTE MEPCOHAIBHBIX JAHHBIX pAOOTHUKOB <1>

1. OBIIUE ITOJIOXEHUWA

1.1. Hacrosimee IlonoxxeHue yCTaHABIMBAET NOPSAOK IIOJIYYEHHs, Yy4eTa,
00pabOTKM, HAKOTUICHHS M XPaHEHHUSI IOKYMEHTOB, COJIEpKAIINX CBEICHHSI, OTHECEHHBIE K
NEPCOHANBHBIM JaHHBIM pabOTHUKOB Koywiemka. [lox paboTHHKamu mMOIpa3yMeBarOTCs
JMLA, 3aKJIFOYHBIIKNE TPYIOBOM AOTOBOP C MPEANPUSTUEM.

1.2. lenp nHactosimero [lonoxxenus - 3amura NepCOHATBHBIX JaHHBIX paOOTHHUKOB
KOJUIE/I)Ka OT HECAaHKIIMOHMPOBAHHOIO JOCTyIa U pasriameHus. [lepcoHanbHble JaHHBIE
BCET/Ia SBISIOTCS KOHPUACHITUATBHOM, CTPOTO OXpaHseMoil nHPpOopMaIren.

1.3. OcHoBanmem s pa3paboTku Hactosimero [lomoxeHuss  SIBISIIOTCS
Konctutynus Poccuiickon ®enepaumu, Tpynoson komekc Poccuiickon @Penepanun,
JIpyrue NEUCTBYIOIIME HOPMATUBHBIE IPABOBbIE aKThl Poccuiickon denepanuu.

1.4. Hacrosmee IlonoxeHue M M3MEHEHHS K HEMY YTBEPKIAIOTCS AUPEKTOPOM
KOJUIeJKa ¥ BBOJSITCSI IPUKA30M M0 KOJUIEKY. Bece paboTHHKYM KOs ka 10KHbI OBbITh
03HAKOMJIEHBI MOJT POCIUCH C JaHHBIM [[0J10KEHNEM U NU3MEHEHUSIMUA K HEMY.

2. IIOHATHUE U COCTAB ITEPCOHAJIBHBIX JTAHHBIX

2.1. TlepcoHanbHBIMH JAHHBIMHU SIBJISIETCS Jr00as HHQOpMAIMS, MPSIMO WIH
KOCBEHHO OTHOCSIIASICS K CYOBEKTY NEPCOHANBHBIX [aHHBIX - OMPENEICHHOMY WU
ornpeaensieMomMy GU3NUECKOMY JIHILY.

2.2. CocTaB nepcoHaNbHBIX JaHHBIX pAa0OOTHHUKA:

- aHKeTa;

- aBTOOMOrpadus;

- oOpa3oBaHue;

- CBEZICHUS O TPYZAOBOM U OOIIIEM CTaxe;

- CBEJICHUS O MPEBIYIIIEM MECTe padoThI;
- CBEJICHUS O COCTABE CEMbU;

- IACTIOPTHBIE JJaHHBIE,

- CBEJICHUS O BOMHCKOM YYETe;

- CBeJIeHUS O 3apabOTHOM IJIaTe COTPYIHUKA,
- CBEJICHUS O COIMAIIbHBIX JIbIOTAX;

- CIIELUATbHOCTB;

- 3aHUMaeMast OJKHOCTb;

- pa3mep 3apaOOTHOM IIJIATHI,



- HaJIM4ue CyJIMMOCTEN;
- aJpec MecTa JKUTEIbCTBA,
- IOMaIIHKU# TenedoH;
- coiep KaHKe TPYAOBOTO JOTOBOPA;
- coiep KaHMe JeKIapaliiy, MoJaBaeMol B HAJOTOBYIO HHCTIEKITHIO;
- MOVTMHHUKY U KOTIMH MTPUKA30B M0 TUIHOMY COCTABY;
- TMYHBIE J1eJ1a U TPYAOBbIE KHUKKU COTPYIHUKOB;
- OCHOBAHUS K MPUKA3aM I10 JITYHOMY COCTaBY;
- Jena, cojepJKalue MaTepuajbl MO TOBBIICHUIO KBaTU(UKAIUU W TEPEIOATOTOBKE
COTPYIHHMKOB, MX aTTECTAIIUH, CITY’KEOHBIM PaCcCIICIOBAHUSM;
- KOTIMM OTYETOB, HAMPABIISIEMbIC B OPTaHbl CTATUCTUKH;
- KOIUU JOKYMEHTOB 00 00pa30BaHuUU;
- pe3yJbTaThl MEIUIIMHCKOTO OO0CIIeIOBAaHUS HAa MPEAMET TOJHOCTH K OCYIIECTBICHUIO
TPYIOBBIX 005I3aHHOCTEH;
- ¢otorpadum (mns pasmenieHus Ha UHGOPMAIMOHHOM CTEHJIEe, JOCKE IoueTa, caiTe
KOJUIE/KA, B IEYaTHON MPOIYKIIMN B PEKIAMHBIX IICJISX) M HHBIC CBEACHHSI, OTHOCSIIIUECS
K TIEPCOHATBHBIM JIaHHBIM pAa0OTHHUKA;
- PEKOMEH/IallNH, XapaKTEPUCTUKH;
- IPUHAATISKHOCTH JINIAa K KOHKPETHON HAI|H, STHUYECKOH TPYIIe, pace;
- IPUBBIYKH U YBIICYCHHUS, B TOM UHCIIE€ BPEAHbIE (AJIKOTOJIb, HAPKOTHUKH H JIP.);
- CEMEIHOE TMOJIOKEHNE, HATMYNE JETEH, pOJACTBEHHBIC CBSI3H,
- PpEIUrHo3HBIE U TOJUTHYECKHE YOexacHus (MPUHAMICKHOCTh K PEIUTHO3HOU
KOHIIECCHM, YJCHCTBO B TOJUTHYECKOW TMapTHUH, YydacTue B  OOIIECTBEHHBIX
00BEIMHEHUSX, B TOM UuCIe B podcorose, u ap.);
- (unancoBoe moONIOKEHUE (IOXOBI, JOJTH, BIAJCHUE HEABIKHUMBIM HMYIIECTBOM,
JIEHEKHbIE BKJIaJbI U Ip.);
- ICTIOBBIC W MHBIC TUYHBIC Ka4eCTBa, KOTOPBIC HOCST OIICHOYHBIN XapaKTep;
- IPOYHUE CBEACHUS, KOTOPBIC MOTYT UACHTH(PHUIIMPOBATH YEJIOBEKA.

W3 ykazaHHOTO CIUCKa paboToMaTeNbh BIIPaBe MOIy4aTh M UCIOIB30BATh TOJBKO TE
CBECHHS, KOTOPBIC XapaKTePU3YIOT IpaklaHnHA KaK CTOPOHY TPYAOBOTO JI0TOBODA.

2.3. JlamHBlE = JOKYMEHTHI  SIBISIOTCA  KOH(HIEHIMAIBHBIMU.  Pexum
KOH(UACHIIMATLHOCTH MTePCOHATBHBIX JaHHBIX CHUMAETCS B CIy4asX 00e3TMYUBAHUS WU
110 UCTEUYCHUH 75 JIeT CpOKa XpaHEHUsI, €CIIM MHOE HE OIPEIETICHO 3aKOHOM.

3. OBA3AHHOCTHU PABOTOAATEJIA

3.1. B nenax oGecniedeHus mpaB U CBOOO/ YEJIOBEKA U FpaKAaHUHA paboTOIaTeNb U
€ro TMPEeJCTABUTEIN TP O00pabOTKE TMEePCOHANBHBIX JTAaHHBIX pPaOOTHUKA OOS3aHbBI
coOII0AaTh CienyIoIHe 0omue TpeOoOBaHNS:

3.1.1. OOGpaboTka MEepCOHATBHBIX JAaHHBIX PAOOTHHUKA MOXKET OCYIIECTBIISATHCS
UCKJIIOUMTEIBHO B IENIAX O0eCrnedYeHus: COOJIIOJCHHS 3aKOHOB M HMHBIX HOPMATHUBHBIX
IpPaBOBBIX AKTOB, COJCHCTBUA pabOTHHKAM B TPYAOYCTpOWCTBE, OOy4Ye€HUU U
IPOJBUKEHUHU MO CIIyk0e, oOecrnedyeHust TMYHOM 0e30MacHOCTH pPaOOTHUKOB, KOHTPOJIS
KOJIMYECTBA U Ka4eCTBa BBIMOJIHAEMON pabOThl U 00EeCIIeYeHUsI COXPAHHOCTH UMYIIIECTBA.

3.1.2. IIpu onpenenenun o0beMa U COAEpKaHUsl, 00pabaThIBAEMBIX EPCOHATBHBIX



JaHHBIX paboTHUKA paboTonmaTeNnb JIOJDKEH pPYKOBOACTBOBaThesi  KoHcTuTynmen
Poccuitickon @enepanun, TpynoBeiM Kojekcom Poccuiickon @Penepauii U HHBIMHA
(benepaabHbIMU 3aKOHAMU.

3.1.3. Bce nepcoHanbHbIe JaHHbIE pa0OTHUKA CIEIYET I0JIyd4aTh y HEro camoro.
Ecin nepcoHasnbHble JaHHBbIE pPAaOOTHHKA, BO3MOXKHO, IOJIYYUTh TOJBKO Y TpEThed
CTOPOHBI, TO PaOOTHUK AOJDKEH OBITh YBEIOMJIEH 00 ATOM 3apaHee U OT HEro JOJKHO
OBITh MOJY4YEHO MUCbMEHHOE coryiacue. Pabotogarens nokeH cOOOLUUTh paOOTHUKY O
LEJSIX, TPEINoJiaraéMbIX UCTOYHHUKAX U CIOCO0aX MOy4YEeHUs MEPCOHATBHBIX JAHHBIX, a
TAaK)X€ O XapaKTepe MOMJIEKAUIUX IMOIYYEHUIO NMEPCOHAIBHBIX JAHHBIX M MOCIEACTBUAX
OTKa3a pabOTHHKA JaTh MMCbMEHHOE COTJIACHE HA UX MOIy4YCHHE.

3.1.4. PaGoromarens HE MMeET MpaBa MOJydyaTh U 00padaThIBATH MEPCOHAIBHBIC
JaHHbIE pa0OTHHUKA O €r0 MOJUTHUYECKHUX, PEIUTHO3HBIX U MHBIX YOCKIECHUSIX U YACTHON
KU3HH. B ciyyasix, HEMOCPEeACTBEHHO CBSI3aHHBIX C BONPOCAMHU TPYAOBBIX OTHOUIEHUH, B
cooTBeTcTBUM €O CT. 24 Konctutynuu Poccuiickoit ®enepauuu paboroaarenab BIIpaBe
nojyyaTb M 00pabaTbiBaTh JaHHbIE O YacCTHOM MU3HM pabOTHUKA TOJIBKO C €ro
UCBbMEHHOIO COTJIacHsl.

3.1.5. PabGoronarens He MMeeT IpaBa IOJydyaTb U 00pabaThIBATh MEPCOHAIBHBIC
JaHHble paOOTHUKA O €ro 4JIEHCTBE B OOLIECTBEHHbIX OOBEAMHEHUAX WM €ro
npo()COrO3HON  AEATENBHOCTH, 33  HUCKIIOUEHUEM  CIIy4aeB, MPEAYyCMOTPEHHBIX
(denepaabHBIM 3aKOHOM.

3.1.6. Ilpu mnpuHATHM pEUICHHWH, 3aTparuBalOlIMX HWHTEPeChl PpabOTHUKA,
paboTosaTenb HE MMEET IMpaBa OCHOBBIBATHCS HA TMEPCOHAIbHBIX JAHHBIX PaOOTHHUKA,
MOJIyYEHHBIX HCKIIOYUTENIBFHO B pE3yJbTaTeé MX aBTOMATHU3UPOBAHHON 0OpabOTKH WU
ANIEKTPOHHOIO MOIYYEHUS.

3.1.7. 3amwura mnepcOHANbHBIX JAaHHBIX paOOTHHKA OT HEMPaBOMEPHOTO UX
WCIIOJIb30BAaHUsl WJIM YTpaThl JOJDKHA ObITh obOecreueHa paboTojaTesieM 3a CYET €ro
CPEICTB B MOPSAKE, YCTAHOBIEHHOM (DeIepaIbHBIM 3aKOHOM.

3.1.8. PaOOTHUKH U UX IPEICTABUTENN JOJKHBI ObITh 03HAKOMJIEHBI IIOJT POCIIHCH €
JOKYMEHTaMHU YUpPEXKACHUS, YCTAaHABIMBAIOUIMMHU IOPSIIO0K OOpaOOTKM MEpPCOHATIBHBIX
JaHHBIX paOOTHUKOB, a TAaK)Ke 00 UX IpaBax U 00S3aHHOCTSIX B ATON 00JIaCTH.

3.1.9. PaGoTHUKM HE AOJDKHBI OTKa3bIBaTbCs OT CBOMX IIPaB HAa COXpaHEHHE U
3alIATYy TAWHBI.

4. OBA3AHHOCTU PABOTHUKA

PaboTHuk 00s13aH:

4.1. IlepenaBate pabOTOAATENIO WM €TO MPEACTABUTENIO0 KOMIUIEKC JOCTOBEPHBIX
JOKYMEHTUPOBAHHBIX MTEPCOHANBHBIX JAHHBIX, IEPEUYCHb KOTOPBIX YCTAHOBIEH TPynOBBIM
KonekcoM Poccniickon @enepanun.

4.2. CBOEBPEMEHHO B pPa3yMHBId CPOK, HE TMPEBBIIAIIMN 5 aHEH, cooO0IIaTh
paboroaateito 00 U3BMEHEHUH CBOUX NMEPCOHANBHBIX JAHHBIX.



5. [IPABA PABOTHUKA

PaGoTHrK nMeeT mpaBo:

5.1. Ha monHyto nH(pOpMaIrio 0 CBOMX MEPCOHATBHBIX JaHHBIX U 00paboTKe ITHX
TaHHBIX.

5.2. Ha cBoOomHBI O€cCIuIaTHBIM JOCTYIl K CBOMM II€PCOHAJIBHBIM JIaHHBIM,
BKJIFOYasi TMPABO Ha IMOJYYCHHE KOMWUU JIFOOOW 3amucH, CoAepKalield MepcoHaTbHbBIE
JAaHHBIE COTPYHUKA, 32 UCKIIIOUCHHEM CIIy4aeB, IPEIYCMOTPEHHBIX 3aKOHOIATEIHCTBOM
Poccuiickon ®@enepanum.

5.3. Ha moctym Kk MEAUITMHCKAM JaHHBIM C MIOMOIIHIO MEIUIIMHCKOTO CIICIIHAINCTA
10 CBOEMY BBIOODY.

5.4. TpeboBaTh WCKIIOYECHHS WM WCHPABICHUS HEBEPHBIX WM HEMOJHBIX
MEPCOHANBHBIX JAaHHBIX, a TAKXKe JaHHBIX, 00paOOTaHHBIX C HApYIIEHUEM TpPeOOBAHMIA,
OTIpeIeNICHHBIX TPYJIOBBIM 3aKOHOJATENbCTBOM. [Ipu oTKaze paboromarensi MCKIIIOYUTH
WA WCTIPAaBUTh TEPCOHAIBHBIC JJaHHBIE COTPYJHHMKA OH HMMEET NPaBO 3asBUTh B
NUCbMEHHOW QopMe paboTOmaTeNI0 O CBOEM HECOTJacHH C COOTBETCTBYIOIINM
o0OCHOBaHMEM Takoro Hecorjacus. [lepcoHanbpHBIE JaHHBIE OIICHOYHOTO XapakTepa
COTPYJIHUK UMEET MPABO JOMOJIHHUTH 3asBICHUEM, BHIPAKAIOIIUM €ro COOCTBEHHYIO TOUKY
3peHwusl.

5.5. TpeboBath u3BemieHus1 paboTOgaTENIeM BCEX JIMIl, KOTOPHIM paHee ObLIN
COOOIICHKI HEBEPHBIC WM HEMOJHBIC TEPCOHATbHBIE MaHHBIE COTPYIHUKA, 000 BCeX
MPOU3BEICHHBIX B HUX UCKITFOUCHUSX, UCTIPABICHUIX UITU JIOTTOTHCHHUSIX.

5.6. OOGxanoBath B Cyj JIOObIE HENMPABOMEpPHBIC NEHCTBUS WM Oe3neiCcTBUE
paboTtomartens nmpu oOpabOTKe U 3aIUTE €TO MEPCOHATBHBIX TAHHBIX.

5.7. OmnpenensiTb CBOUX TMPEACTABUTENICH IJIsi 3aIUTHl CBOUX TIEPCOHATBHBIX
JTAHHBIX.

6. CbOP, ObPABOTKA N XPAHEHUE ITEPCOHAJIbHBIX JJAHHBIX

6.1. OGpaboTKa MepcoHaIbHBIX JaHHBIX PAOOTHHUKA - JTI000€ JAeHCTBHUE (Oreparius)
WIA COBOKYITHOCTh JCUCTBHIA (Omeparuii), COBEpIIAEMBbIX C HWCIOJIb30BAHUEM CPEICTB
aBTOMATH3alMi WiId 0e3 HCIOJIb30BaHUS TAKUX CPEICTB C MEPCOHAIBHBIMH JaHHBIMHU,
BKIItOUasi cOOp, 3amuch, CHCTEMAaTH3alll0, HAKOIUICHWE, XpaHEHWE, YTOYHEHHE
(oOHOBNIEHUE, W3MEHEHHUE), M3BJICUCHHE, UCIOJIb30BaHUE, Mepenadyy (pacrnpocTpaHeHue,
MpEeA0CTaBlIeHNE, NOCTYI), O0e3MWYMBaHue, OJIOKUPOBAHUE, YAAIICHHE, YHHUYTOXXCHHE
MEPCOHAIILHBIX JJAHHBIX PAOOTHHUKA.

6.2. Bce mepconanbHble NaHHBIE PaOOTHHKA CIEAYET MOJy4aTb y HEro camoro.
Ecnu mepconanpHBble AaHHBIE PAO0OTHHKA, BO3MOXKHO, TOJIYYHUTh TOJIBKO Y TPEThEH
CTOPOHBI, TO PaOOTHUK JODKEH OBITH YBEIOMJIEH 00 3TOM 3apaHee W OT HEro JOJIKHO
OBITH TIOJYYEHO MUCEMEHHOE COTJIacHe.

6.3. Paboromarenps AODKEH COOOHIUTH PAOOTHHKY O IEJAX, MPEearnojiaraeéMbIX
UCTOYHUKAX M CHOCcO0ax TOJMy4YeHHUsS] TEepPCOHATBHBIX JAaHHBIX, a TaKKe O XapaKTepe
MOJJISKAIINX TIOMYYEHUIO TIEPCOHAIBHBIX JaHHBIX M TOCIEACTBUSX OTKaza paOOTHHKA
JaTh MUCbMEHHOE COTJIacHe Ha WX MOTyYCHHE.

6.4. PaboTHHMK mpexacTaBiseT pabOTOAATENIO JOCTOBEpHBIE CBEIEHHUS O cebe.



PabGoTomarens mpoBepsieT TOCTOBEPHOCTH CBEICHWMN, CBEPssSl NAaHHBIC, MPEICTABICHHBIC
pabOTHUKOM, C UMEIOIIUMHUCS y pabOTHUKA JOKyMeHTaMmHu. [IpencraBieHue pabOTHUKOM
MOJIJIOKHBIX IOKYMEHTOB WJIM JIOKHBIX CBEJICHHMM MPHU MOCTYIUICHUH Ha padoTy sBIsETCS
OCHOBAaHHMEM JIJIsl PACTOPKEHUS TPYAOBOTO JI0rOBOPA.

6.5. Ilpu noctymienuu Ha paboTy pabOTHHK 3aMOJIHSIET aHKETY U aBToOHorpaduro.

6.5.1. AHkera mpeacTaBisieT co00il epeueHb BOMPOCOB O MEPCOHATIBHBIX JAHHBIX
paboTHHUKA.

6.5.2. AHkKeTa 3amonHseTca pPaOOTHUKOM camocTosTenbHo. [lpu 3amonnenun
aHKeThl PabOTHUK JOJDKEH 3alOJHITH BCe €€ rpadbl, HA BCE BOIMPOCH JaBaTh IMOJTHBIC
OTBETHI, HE JIOMYCKAaTh UCIIPABJICHUN WM 3a4€pPKUBAHUI, TPOYEPKOB, TOMAPOK B CTPOTOM
COOTBETCTBHH C 3AIUCSIMHU, KOTOPHIE COJIEPXKATCS B €T0 JIMYHBIX JOKYMEHTaX.

6.5.3. ABToOuorpadusi - TOKYMEHT, COAEPXKAIINA ONMHUCAHUE B XPOHOJOTHUECKOU
MOCJIEIOBATEIbHOCTH OCHOBHBIX JTAallOB JKU3HU W JIEATETLHOCTH TMPUHUMAEMOTO
paboTHHUKA.

6.5.4. ABrobuorpadus COCTaBIsSeTCS B MPOU3BOJbHOU (opme, 063 moMapok U
VCTIPABJICHUM.

6.5.5. AHkera u aBroOHOrpadusi pabOTHUKA JTOJDKHBI XPAHUTHCA B JIMYHOM Jelie
paboTHUKAa. B IMYHOM Jene Takke XpaHATCS WHbIe JOKYMEHThI NMEPCOHAIBHOIO y4YeTa,
OTHOCAIIMECS K MEPCOHATBHBIM JJAHHBIM paOOTHHKA.

6.5.6. JInunoe neno paboTHUKa oPopMIIsieTCs MOCie U3/IaHus MpUKa3a O MpueMe Ha
pabory.

6.5.7. Bce AOKyMEHTHI JWUYHOTO Jiefla TOMAIIMBAIOTCA B OOJOXKY 0Opasia,
YCTAaHOBJICHHOTO Ha yupexaceHuu. Ha Hel ykas3pIBarOTCs GaMuius, WM, OTYECTBO
paboTHUKA, HOMEp JTUYHOTO Jena.

6.5.8. K xaxaomMy nuyHOMY Jeiy MpHJIaratoTcsi JBe LBETHble (oTorpaduu
paboTHHKa pazmepoM 4x5 cm.

6.5.9. Bce MAOKyMEHTHI, MOCTyHaroUMe B JUYHOE JeJI0, pacroJiaralorcs B
XpOHOJIOTUYECKOM  Topsiike. JIMCTBI  TOKYMEHTOB, MOIIIMTBIX B JIMYHOE JIEJO,
HYMEpYIOTCH.

6.5.10. JIuuHoe nenmo BEAETCS Ha MPOTSHKEHUUM BCEM TPYJAOBOW AEATEIHHOCTH
paboTHuka. M3MeHeHus, BHOCHMbIE B JIMYHOE J€JI0, JOJHKHBI OBITH TMOJTBEPKIIEHbI
COOTBETCTBYIOIIUMH JIOKYMEHTAMHU.

7. IEPEJAYA TIEPCOHAJIBHBIX TIAHHBIX

7.1. Tlpu mepenade MepCOHANBHBIX JAHHBIX PAOOTHUKA pabOTOAATENh OJDKEH
cOOMIOAATh CenyIoIIe TpeOOBaHUS:
- He cooOuIaTh MEepCOHANbHBIE JaHHbIE PAaOOTHHKA TPEThel CTOPOHE O€3 MHUCHMEHHOTO
cornacus paOOTHHMKA, 3a HMCKJIIOYEHHEM CIIydyaeB, KOTJa 5TO HEO0OXOJUMO B IIENISAX
NpeayNpeKACHUs YIpO3bl JKU3HM M 3J0pPOBBI0 pPAa0OTHHMKA, a Takke B CIydasXx,
YCTaHOBJICHHBIX (DeepabHBIM 3aKOHOM;
- HE cooOmIaTh TMEPCOHAIbHBIC NaHHBIE PA0OTHHKA B KOMMEPYECKHX IIENIIX 03 ero
MUCHMEHHOTO COTJIaCHsI;
- TIpeayNPEaANTh JINII, MOJTYYAOIIUX MePCOHATbHBIEC JaHHBIE pAaOOTHUKA, O TOM, YTO ITH
JaHHBIE MOTYT OBITh HCIIOJIB30BAHBI JIUIIb B IENSIX, IS KOTOPBIX OHH COOOIICHBI, W



TpeOOBaTh OT 3TUX JIMIl MOATBEPXKACHUSA TOTO, YTO ATO MpaBmiio coOmtogeHo. Jluia,
MOJIYYarOIIHe IEPCOHAJIbHBIE JAHHBIE paboTHUKA, 00s13aHbI coOJI01aTh
KOH(MUIEHIUANbHOCTh.  JlaHHOE TMOJOXKEeHHWe He pachpocTpaHsiercs Ha  OOMeH
NEPCOHANIBHBIMU JTAHHBIMU PA0OTHUKOB B TMOPSAKE, YCTAHOBJICHHOM (eaeparbHbIMU
3aKOHAMH;

- paspemiaTb JOCTYN K TNEPCOHAJIBHBIM JIaHHBIM PaOOTHUKOB TOJBKO CIEIHUATBHO
YIOJHOMOYEHHBIM JIMLAM, [PA 3TOM YKa3aHHbIE JIMIA JOJKHbI UMETh MPABO IMOIY4YaTh
TOJIBKO T€ MEPCOHAJbHbIE JAHHbIE PAOOTHUKA, KOTOPbIE HEOOXOAMMBI JJIsi BBINOJTHEHUS
KOHKPETHBIX (DYHKIIHIA;

- HE 3ampamuBaTh HHHOPMAIIUIO O COCTOSTHUM 37I0POBbSI PAOOTHHKA, 33 UCKIIOYCHUEM TEX
CBEICHMI, KOTOpPBHIE OTHOCATCS K BOMPOCY O BO3MOKHOCTU BBITIOJHEHHS] PAOOTHUKOM
TPYIAOBOU (HYHKIIUY;

- IepeIaBaTh MePCOHAIbHBIC JAHHBIE pA0OTHUKA MPEICTaBUTEISIM PAOOTHUKOB B TIOPSIKE,
YCTaHOBJIIEHHOM TpynoBbIM KojekcoMm Poccuiickori dDenepanuu, U OrpaHUYMBaTh IATY
UH(OPMAIIUIO TOJIBKO TEMH MEPCOHATBHBIMU JIaHHBIMU PaOOTHUKA, KOTOPbIE HEOOXOAMMBI
JUTSI BBITIOJTHEHUS! YKA3aHHBIMU MPEACTABUTENSAMU UX PYHKIUH.

8. HIOCTVII K IIEPCOHAJIbHBIM JTAHHBIM COTPY JHUKA

8.1. BHyTpeHHuii 1octyn (0CTyN BHYTPH KOJUIEKA).
[IpaBo mocTymna kK IEPCOHAIBLHBIM JaHHBIM COTPYAHUKA UMEIOT:
- TUPEKTOP KOJIJIeIKA;
- CTICTIMAIUCT TI0 KaJpam;
- 3aMECTUTENHM TUPEKTOpa - K TEM JaHHBIM, KOTOpPHIE HEOOXOIUMBI IJISi BBITIOJHEHUS
KOHKPETHBIX (DYHKIINIA;
- 3aBEYIONINE OTICICHUEM MO0 HAIMPaBJICHUIO ACATEIBHOCTU (AOCTYN K JIMYHBIM JTaHHBIM
TOJIbKO paOOTHUKOB CBOETO OT/IENIEHHUS) IO COTJIACOBAHUIO C IUPEKTOPOM  YUPEKICHUS;
- COTPYJIHHUKH OYXTaNTEepUH - K TEM JaHHBIM, KOTOPbI€ HEOOXOAMMBI ISl BBHINOJHEHUS
KOHKPETHBIX (DYHKITUI;
- CHEIHUAIUCT M0 OXpaHe TPYJa - K TEM JIaHHbIM, KOTOPble HEOOXOUMBI JJIsl BBITIOJHEHUS
KOHKPETHBIX (DYHKITUI;
- caM pabOTHUK, HOCUTENb JaHHBIX.
8.2. BHemnuit gocTym.
[TepconasibHBIC TaHHBIE BHE KOJUIEHKA MOTYT MPEICTABIATHCS B TOCYJAPCTBEHHBIC
Y HETOCYAapCTBEHHBIC (DYHKITMOHAILHBIE CTPYKTYPHI:
- HAJIOTOBBIE MHCTIEKIIHH;
- MPaBOOXPAHUTEIHHBIC OPTaHBI;
- OpTaHbl CTATUCTHUKU;
- BOGHKOMATBHI;
- OpraHbl COLMAIIBHOTO CTPAXOBAHMS;
- IEHCUOHHbIE (QOH/IBL;
- OJPA3/EICHNUS] MyHULIUTTAJIbHBIX OPTaHOB YIPABJICHHUS.
8.3. Jlpyrue opranu3aiiuu.
Cenenus o paboTHHKE (B TOM YHCII€ YBOJIGHHOM) MOTYT OBITh MPEJIOCTABJICHBI
JIpYrol oOpraHu3alMd TOJILKO € NHCBMEHHOTO 3ampoca Ha OJaHKe KoJulelXka C



MIPUIOKEHUEM 3asiBIICHUS paOOTHHUKA.

8.4. POICTBEHHUKH U YWIECHBI CEMEH.

[lepconanbHble JaHHBIE paOOTHHKA MOTYT OBITH MPEIOCTABJICHBI POJACTBEHHUKAM
WJIM YJICHAM €r0 CEMbH TOJIBKO C TMCbMEHHOTO Pa3peIleHHs] CaMOTo pabOTHHUKA.

9. SAIIUTA ITEPCOHAJIbHbLIX JTAHHbBIX PABOTHHUKOB

9.1. B mensax obecrnieueHUsi COXpaHHOCTU M KOH(UICHIIMATIBHOCTH MEPCOHAIBHBIX
JTAHHBIX PAaOOTHUKOB KOJIIE)Ka BCE omepanud 1o oQpopMIeHHI0, (HOPMHUPOBAHUIO,
BEJICHUIO U XPaHEHUIO JaHHOW MH(OPMAIMK TOJKHBI BBITIOIHATHCS TOJBKO PaOOTHUKAMU
OTJeNa KaJpOB, OCYIIECTBISIONIMMHU JaHHYIO paboTy B COOTBETCTBHM CO CBOMMH
CIIy>kK€OHBIMH 00513aHHOCTAMH, 3a(DUKCUPOBAHHBIMU B UX JOJKHOCTHBIX HHCTPYKIUSX.

9.2. OTBeTbl Ha NMHCBMEHHBIE 3aMPOCHI JPYTUX OPraHU3ALMN U YUpPEKIACHUI B
npeaenax UX KOMIIETEHLUMH M IPEJOCTABICHHBIX MOJIHOMOYMN Nal0TCs B MUCbMEHHOMN
¢opMe Ha OnaHKe KoJule[ka U B TOM 00BEMe, KOTOpbI MO3BOJIAET HE pasriallaTh
U3JIUIIHNAN 00BEM MEPCOHANBHBIX CBEACHUN O paOOTHUKAX KOJUIEXKA.

9.3. Ilepenaua mHpoOpMaLMU, COAEPXKALLEH CBEAEHMSI O IEPCOHAJIbHBIX JAHHBIX
pabOTHUKOB KoOJUIemka, Mo TenedoHy, (akcy, 31EKTpOHHOW moure 0e3 MUCbMEHHOI'O
cornacus paOOTHHUKA 3aIPEIAeTCsl.

9.4. JInuHble fena U JOKYMEHTBI, COJIEpKalUe IEPCOHATIbHBIE JaHHbIE pA0OTHUKOB,
XpaHsATCs B 3anuparomuxca mkadax (ceiidax), oOecrneyMBaIOUIMX 3alIUTy OT
HECaHKIIMOHUPOBAHHOTO JOCTYTIA.

9.5. IlepconanbHbIe KOMITBIOTEPHI, B KOTOPBIX COJEPKATCS MEPCOHATIbHBIC TaHHBIE,
JOJKHBI OBITh 3aIIUIIEHBI TAPOJISIMHU TOCTYTIA.

10. OTBETCTBEHHOCTb 3A PA3IJIAIIEHME NTHOOPMALIMH,
CBA3AHHOMU C IIEPCOHAJIbHBIMHU JJAHHBIMU PALOTHUKA

10.1. JIuna, BAHOBHBIE B HAPYIIEHUH HOPM, PETYJIUPYIOLIUX MOJydyeHue, o0paboTKy
M 3al0UTy  [EepPCOHANbHBIX  JAaHHBIX  pabOTHHMKA, HECYT  JUCUHUIUIMHAPHYIO,
aMUHUCTPATUBHYIO, TPAXJAHCKO-NIPABOBYI0 WJIM YrOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHUHM C (peiepaibHbIMU 3aKOHAMH.

Crnenranuct o Kaapam:

/ /

(moamnuce) (©.1.0.)

C nanueM [lonoxeHneMm o3HaKOMIIEHA:

/ /
(moamuck) (©.1.0.)

Wudopmanus s CBeICHHUS:

<1> Bomnpocskl noiay4eHus, 00pabOTKH U 3aIUTHI IEPCOHAIBHBIX TaHHBIX PaOOTHUKA 3aKpeIvicHsl B TU1. 14 TpymoBoro koxekca
Poccuiickoit ®enepanuu.

[IpaBoBoE peryarpoBaHue BOMPOCOB MO 00pabOTKe MEPCOHANBHBIX JAHHBIX PAOOTHHKOB 3aKkperieHo B DeaepanbHOM 3aKOHE
o1 27.07.2006 N 152-®3 "O nepcoHAIbHBIX JaHHBIX".



